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Schoolsworks Overarching Data Protection Information

Privacy Notice — March 2026

The General Data Protection Regulation replaced the Data Protection Act 1998 in May
2018 and has been created to further protect individuals’ privacy and ensure that
personal data is processed fairly and lawfully. Here at Schoolsworks Academy Trust
we have ensured that our policies and working practices are compliant with the new
regulation and that everyone’s personal data is stored safely and securely processed.

ICO Key Definitions

Data Protection legislation requires schools to keep personal data safe and to have
appropriate systems, policies and procedures in place to enable them comply with
their data protection responsibilities.

All Schoolsworks Academy Trust Policies

This link will take you through to all Schoolsworks policies including the Data
Protection and Freedom of Information Policy, Data Retention Policy, Photography
Policy and Privacy Notices for pupils, workforce and volunteers.

What personal information does the Trust hold?

Schoolsworks Academy Trust is a data controller registered with the Information
Commissioner’s Office. This means that the Trust may collect and process
information about individuals for reasons including the pupil admissions process
(including admission appeals), in the provision of education, in providing references,
for the safeguarding of pupils, to support pupil learning, to monitor and report on
pupil progress, to provide appropriate pastoral care, to assess the quality of our
services, and to enable us and our organisations to carry out all of their functions.

The personal data which we process is obtained from prospective, current and former
pupils and their families, staff, directors, SCC members, volunteers, suppliers and
other individuals and organisations with whom we have dealings (e.g. local education
authorities, schools and the Department for Education)

Personal data is not shared with anybody else without an individual's knowledge,
unless the Trust is required to do so by law.

Schoolsworks Academy Trust is a data controller registered with the Information
Commissioner’s Office. This means that the Trust may collect and process information
about individuals for reasons including:

e the pupil admissions process (including admission appeals).
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in the provision of education and supporting pupil learning.

in providing references.

for the safeguarding of pupils, including notifications from the police, court
orders and/or social care involvement.

monitoring and report on pupil progress and attainment.

providing appropriate pastoral care, including notes of any home visits
undertaken.

assessing the quality of our services.

monitoring your use of our information and communications systems through
our filtering and monitoring software.

processing payments and associated recovery action.

automated tools and software to support information governance, including
the redaction of personal data within documents to protect the privacy of
individuals and to ensure we meet our legal and safeguarding obligations
securely.

enabling us and our organisations to carry out all of their functions.

Information the Trust holds about pupils:

The categories of pupil information that we collect, hold and share include:

Personal information (such as name, date of birth, unique pupil number, email
address, phone numbers, emergency contact details, marital status and
address)

Characteristics (such as ethnicity, language, religion, nationality, country of birth
and free school meals eligibility)

Attendance information (such as sessions attended number of absences,
absence reasons and any previous schools attended)

Behavioural information (such as classroom behaviour, awards, detentions, or
exclusions).

Medical information including any conditions, disabilities, allergies and doctors'
details.
Assessment and attainment information including current and predicted

progress and exam data

Special educational needs information including funding and statements of
individual needs

Parental and other contact details given to the school in case of emergency
Images in photographs or CCTV

International transfers of personal data Your personal information may be
transferred outside the UK and the European Economic Area (EEA). Where a country is

www.schoolsworks.org

Schoolsworks Overarching Data Protection - Privacy Notice 03.26 v3 Page 2


http://www.schoolsworks.org/

schocls
WII'KS

not designated as “adequate,” we conduct transfer risk assessments to ensure

appropriate safeguards are in place.

We hold pupil data for the length of time the pupil attends our academy schools. The
pupil data is then transferred to the child's secondary school. Child Protection files
are passed to the receiving school and copies are held within our academy school for

a period of 25 years from the pupils date of birth. Information not forming part of the
pupil record is kept only as long as necessary to fulfil the purposes we collected it for,
including legal, accounting or reporting requirements (Please see our Data Retention

Policy for further details.)

We routinely share pupil information with:

schools that the pupil attends after leaving us

our local authority

the Department for Education (DfE) including Learner Record Services and the
National Pupil Database

Examining bodies, Ofsted and law enforcement agencies

Court and tribunals

Our auditors, insurers and other professional advisers

Health and social welfare organisations including the school nursing team and
NHS agencies

Catering, speech and language and youth support providers

Your rights under GDPR

Under the GDPR you have the following rights:

1.

The right to be informed: the right to be informed about how we process your personal
data. This is what the Privacy Notice does.

The right of access: Subject Access Requestthe right to request access to your
personal data that we hold and be provided with a copy of it.

The right to rectification: the right to request that your personal data is amended if
inaccurate or incomplete.

The right to erasure: This does not apply for legal obligations / public tasks the
right to request that your personal data is erased if there is no compelling reason for its
continued processing.

The right to restrict processing: the right to request that the processing of your
personal data is restricted.

The right to data portability: the right to obtain your own data that you have provided

to us and reuse for your own purposes, or the right to request that we transmit this data to
another controller.
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7. The right to object: This does not apply for contracts or legal obligations /
public task the right to object to your personal data being processed.

8. Rights in relation to automated decision making and profiling: the right to not
have decisions made about you as an individual that are solely automated.
9. The right to withdraw consent at any time (where relevant)

If you would like to see information you think the Trust or an academy school holds
about you, it is possible to raise a Subject Access Request. This can be done by
emailing the Data Protection Officer dpo@schoolsworks.org or writing to Data
Protection Officer, Schoolsworks Academy Trust, 23 Connaught Road, Littlehampton,
BN17 6ER.

Please refer to the Information Commissioner’s Offices Subject Access Code of
Practice
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